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Introduction

The Department of Data Science organized a guest lecture on “Building Resume” with the
objective of helping students understand the importance of preparing an effective and professional
resume. The session focused on equipping students with the essential skills required to present their
academic qualifications, technical skills, achievements, projects, and other relevant experiences
effectively to prospective employers.

Objectives of the Programme

The major objectives of the guest lecture were:

 To create awareness about the importance of a well-structured resume.
 To explain the essential components of a professional resume.
 To guide students in presenting their academic and technical skills effectively.
 To help students avoid common mistakes while preparing a resume.
 To provide guidance on tailoring resumes according to job roles and industry requirements.
 To improve students' confidence in applying for internships, placements, and job opportunities.
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Session Details

The resource person explained the structure and purpose of a resume and highlighted how a resume
creates the first impression on recruiters. Students were guided on how to prepare important sections
such as career objective/profile summary, educational qualifications, technical skills, projects,
internships, certifications, achievements, extracurricular activities, and personal details.

The speaker emphasized that students should keep their resumes clear, concise, professional, and
relevant to the position they are applying for. Practical suggestions were provided on selecting
appropriate formats, using professional language, maintaining proper alignment, and highlighting
relevant skills and accomplishments.

The session also covered common resume mistakes, including grammatical errors, unnecessary
personal information, lengthy descriptions, inconsistent formatting, and listing skills without
sufficient knowledge. Students were encouraged to regularly update their resumes as they acquire
new skills, certifications, projects, and experiences.

Interactive Session

The lecture was interactive, with students actively participating in the discussion and asking
questions related to resume preparation, placement requirements, project presentation, internships,
certifications, and technical skills. The resource person provided practical guidance and suggestions
to help students improve their resumes.

Outcome of the Programme

The guest lecture helped students understand the importance of creating a professional resume and
presenting their strengths effectively. Students gained practical knowledge about resume structure,
content selection, formatting, and customization according to job requirements. The session also
motivated students to continuously develop their technical and soft skills and maintain an updated
resume for future placement and internship opportunities.

Conclusion

The guest lecture on “Resume Building” was successfully conducted and proved beneficial to the
students. The session provided valuable insights into professional resume preparation and helped
students understand how to effectively showcase their qualifications and skills to potential employers.
The programme concluded with a vote of thanks to the resource person, faculty members, and
students for their active participation and support.

A total of 120 IV-Year CSD students actively participated in this lecture.
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